For the purpose of implementing this Policy, the following
expressions and terms shall have the meaning they bear as below

unless otherwise stated in this Policy:

“Company”:

Maarif Education Company and / or any of its branches or
subsidiaries.

“Board”:

The Board of Directors of the Company.

“Laws and Regulations”:

And any mandatory laws and regulations, including but not
limited to regulations, protocols, laws, ministerial resolutions,
governances, orders, verdicts issued by any court or competent
authority, which from time to time has the jurisdiction to issue and

enforce law.

“Stakeholders”:

Every person who has an interest in the company, such as, its
employees, creditors, customers, suppliers, community, as

required by the context.

Waitlist Policy

1. Purpose

The purpose of this policy is to set out clear guidelines on
school waitlists to MAARIF Front of House employees to

manage enrolments.

2. Scope

This policy applies to all applicants registered, who have
successfully met the required admission criteria at a MAARIF

school.
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3. Policy statement

Any eligible student wishing to enroll in a MAARIF
School that has successfully passed the entry criteria will

be added to a waitlist.

A student on the wait list is not officially enrolled in that

school.

Being on the wait list does not guarantee enrolment in

the school.

A student on a waitlist will stay on the list for two years
or until the school receives notification from the parent

to remove the name from the list.

A student’s name will be rolled over to the next academic
year in case the school will not be able to accommodate
the applicant during the current year subject to clearance

of admission criteria in the next year's group.

Students will be on a waitlist for the chosen school, and

it is not valid for any other MAARIF School.

Students must meet all registration requirements before

being added to the waitlist.

It is the responsibility of the parents to check the status
of the waitlist. If the student no longer wishes to remain
on the waitlist, then they should inform the school in

writing.

Confirming student placements in MAARIF Schools is
subject to all standard school admission policy and

procedures applicable.
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4.  Responsibilities

It is the responsibility of all Front of House employees to
ensure that they are aware of this policy.

The Enrolments Team must develop, monitor, and
implement this policy.

5. Procedure

Once an applicant has registered at a Maarif School for
their child/children and when making sure that a seat is
not available, the admission team must follow the below
steps to organize the student getting a place on the
waiting list:

e  Complete the initial admission process.

e  After passing the regular screening process to meet
the school admissions criteria the applicant will be
successfully eligible for a place on the waiting list.

e  Successful applicants will be placed on the waiting
list in the below order:

. Maarif staff

. Having siblings at school

. Applicants from other Maarif Schools

. Results of the admission test and the interview.

. Registration dates order.

[ I N S R S R

e Once a student is placed on the waiting list, parents
should be notified.

e A renewal of the waiting list must be completed for
each academic semester following the above
process.
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Review and Amendments

This policy shall be periodically reviewed and assessed
for effectiveness and adequacy. Any amendments to this
policy shall be made only by upon a recommendation of
the enrolment department. If an amendment to or waiver
of this policy is made or granted, appropriate disclosure
will be made as required.

The Superintendent/General Supervisor authorized to
exclude certain cases from the conditions mentioned
above, in accordance with the company authority
matrix.

This Charter shall be effective in accordance with the
approval of the Chief Executive Officer.

In the event of any conflict between the texts, the
Arabic text shall prevail.
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